
Instructions for accessing the new Comhaltas In Scotland Calendar(s) 
 
As the new Development Worker for the Scottish Region of Comhaltas Ceoltóirí Eireann, I 
have been looking at ways to increase communication between the members of the 
organisation in Scotland. Generally speaking communication within each branch is usually 
ok, however there are certain events in the past that have been organised by each branch 
and  been poorly attended, This must partly be down to lack of knowledge of the event and 
in particular not knowing of the event soon enough. This calendar is designed so that any 
events can be immediately sent to all members calendars at the earliest possible moment, 
so that any potential clashes can be sorted out weeks in advance. It is also encouraged that 
members subscribe to the calendars of all other branches and not just their own branch, as 
some of the events listed may be of interest!! 
The usefulness of these calendars is only as good as the information contained in them, so if 
you have any information that you think would be worthwhile adding, send the details on to 
myself (paddycall@me.com) and I’ll get working on it straight away. 
Also if you have any feedback or indeed any difficulties with anything at all, please don’t 
hesitate to contact me and I’ll help in any way I can 
 
Set-up for integrating with Microsoft Outlook 
 
Open Microsoft Outlook, and click on the ‘Calendar’ tab on the left side of the screen 
 
Go to: Tools -> Account Settings -> Internet Calendars 
 
Click on “New” and Copy and Paste the URL from the appropriate calendar in to the box 
and click “Add” in the “Folder Name” box, type the name of the calendar as you wish to see 
it 
Repeat the process to add other Calendar(s) where appropriate. 
 
The calendar(s) added will appear down the left hand side under the “Other Calendars” tab 
 
Calendar URL’s: 
Comhaltas In Scotland: General Interest events: 
http://www.google.com/calendar/ical/dutihrcp8o60ptgnhngk354fak%40group.calendar.g
oogle.com/public/basic.ics  
Comhaltas In Scotland: Irish Minstrels Branch: 
http://www.google.com/calendar/ical/sovjm9hidp43d8vd327e35q1rc%40group.calendar.
google.com/public/basic.ics 
Comhaltas in Scotland: Johnny Docherty Branch: 
http://www.google.com/calendar/ical/bhnndsav2q10312i071vmcq410%40group.calenda
r.google.com/public/basic.ics 
Comhaltas In Scotland: St James the Great Branch: 
http://www.google.com/calendar/ical/rkh85ni18rdg50p1grc9l8eumc%40group.calendar.
google.com/public/basic.ics 
Comhaltas In Scotland: St Patrick’s Branch: 
http://www.google.com/calendar/ical/cnlaqvk0562ob5s3q18cqcjbk8%40group.calendar.
google.com/public/basic.ics 
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Set-up for integrating with your Online Hotmail/Windows live account 
 
Login to your online Email account. On the left hand side, click ‘Calendar’ 
Once the new window loads, you should see a link called ‘Subscribe’ just above the tabs, 
click on this link, and once the new window loads, Copy & Paste the appropriate calendar 
Link in the “Calendar URL” Box and rename the calendar in the “Calendar Name” box to 
whatever you like. 
 
Repeat the process above to add as many of the 5 calendars you choose, It is advised that 
you add them all, as you will then have access to all the information on events/classes and 
can view/hide any of this information once added. 
 
If you choose to integrate the calendar(s) with your own onlineemail account, then it is 
recommended that you use your own log-in details when setting up with your Mobile 
Phone (see relevant instructions below) – This is not applicable to Blackberry devices as 
these devices only sync with Google calendar (see Blackberry instructions below) 
 
Set-Up for instant access from a Mobile Phone: 
 
The CIS calendars have been designed to work seamlessly with your Mobile SmartPhone. 
This is ideal as you don’t have to go searching for the information that you require, instead 
it just automatically appears on your phone’s calendar*. To set-up your phone to access this 
service, just follow the step by step instructions below for your device.  
 
The set-up time is less than 5 minutes 
 
*Note only recommended for those who have data attached to their Mobile package, as Pay 
as you Go data charges may otherwise apply 
 
iPhone (all models): 
 
Go to:  Settings -> Mail, Contacts, Calendars -> Add Account -> Microsoft Exchange  
 
Type in the following settings (case sensitive): 
Email: CIScalendar@live.co.uk 
Domain: 
Username: CIScalendar@live.co.uk 
Password: Comhalta5 
 
Once you have done this, click ‘next’ at the top right hand corner, and a new window box 
will appear called server, simply enter: m.hotmail.com and click ‘next’ once again. 
 
After a few seconds, you will see a new screen showing: MAIL CONTACTS and CALENDAR, 
make sure that ONLY CALENDAR IS SWITCHED TO ‘ON’ then click ‘save’ at the top right 
hand corner 



Now simply go in to your calendar, click ‘calendars’ at the top left hand corner, and select 
which calendars you want to view, your setup is now complete 
 
 
Blackberry (most models) 
 
*Due to Blackberry’s restrictions the ability to colour code each calendar is not available 
on all devices 
 
First Step, on your Blackberry Device, go to http://m.google.com/sync and click “Install 
Now” then click “Download” and your device will begin to download the application. If your 
device asks if you would like to “Grant the application trusted status”, then click “yes” 
 
Then find the application on your phone and open it. In the first page, type the following 
(case sensitive): 
 
Email: ComhaltasCalendar@gmail.com 
Password: Comhalta5 
 
In the page that loads, click “Configure Sync” 
 
Then fill out the options as follows: 
 
When to Sync:  Automatic 
Sync Contacts: No 
Sync Calendar: Yes 
 Sync events for next: 52 Weeks 
 Keep events for previous: (user preference the longest period is advised) 
 
Now below this, click on “Calendar (DO NOT USE)” and select all of the relevant “other” 
chosen calendars and remember to not select the calendar listed under “My Calendars” as 
“Calendar (DO NOT USE)” as this will not display any information 
 
Then press the Menu (Blackberry) button, and select “Save” . You may be prompted to 
“Sync now?” and if so, select “Yes” 
Your installation is now complete 
 
Android Phones 
 
Use the following Login details to complete the setup on your device, set up on android 
devices usually takes a maximum of 2 minutes 
 
Username: ComhaltasCalendar@gmail.com 
Password: Comhalta5 
 
Please note that it is essential that you turn off ‘mail’ settings in this account as it is used 
solely as a calendar! 
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Other Models of Phone 
 
Detailed instructions available on request, however the majority of phones (most Nokia, 
Samsung,  LG and Sony Ericsson smartphones) will be able to set up the calendar using the 
Windows live account as this account offers the most complete experience.  Just use the 
login details below and follow the instructions on screen 
 
Login: CIScalendar@live.co.uk 
Password: Comhalta5 
 
 
 
 
 
 
 
 
 
 
 
I hope you enjoy the experience of using the new Comhaltas Calendar system, and I would 
very much appreciate any feedback 
 
Patrick Callaghan 


